Recount Text – Prompt Card

Purpose:

To retell events

Structure:

Setting the scene; an opening to orientate the reader

Events – recount the events as the happened

A closing statement to tell the reader what happened in the end

Language features:

Written in the past tense

In chronological order

Uses connectives to signal time; then, next, after

a while

Uses ‘I’ or ‘we’ 

Writer’s knowledge:

Details are important to bring event alive

Uses specific names of people, places, objects

Incidents will amuse, interest or are important

Written as if you are ‘telling the story’ of what happened

Answers the questions when? who? where? what? and why? 

Ends by commenting on the events

Non-Chronological Reports – Prompt Card
Purpose:

To describe the way things are

Structure:

A general introduction to make the reader understand the subject matter

Paragraph or Web Headings 

Language features:

Present tense (except history)

Non-chronological

General points leading to details

Writer’s Knowledge:

Uses a range of resources to make points

Uses questions – ‘Have you ever wondered why …?’

Is clear

Opens by explaining very clearly what is being written about

Uses tables, pictures, diagrams,

Adds comments to facts  

Ends by drawing in the reader

How to Write instructions and Procedures – Prompt Card
Ingredients

A statement of what is to be achieved

A list of ingredients, materials or equipment

Sequenced steps to achieve the goal

Diagrams and illustrations to clarify instructions

Imperative verbs

Chronological order

Numbers, alphabet or bullet points to signal order

Generalised humans rather than named individuals

Method

First, be clear about what is needed and the order

Be very clear

Has a title that explains what the instructions are about – use ‘How

to…’

Sometimes, tells the reader when the instructions may be needed  
Uses bullet points, letters or numbers to help the reader.

Always uses short, clear sentences so the reader does not become muddled.

Uses you for a friendly tone, or more formal by just giving orders.

Use adverbs and adjectives only when needed.

Make the instructions sound easy  

Features of a Discussion Text – Prompt Card

Purpose:

To present argument and information from differing viewpoints.

Structure:

Statement of the issue plus a preview of the main arguments

Arguments for plus supporting evidence

Arguments against plus supporting evidence

Recommendation – summary and conclusion

Language Features:

Simple present tense

General people referred to  – people; scientists; smokers

Logical connectives; therefore, however

Moving from the general to the specific – humans agree…., Mr. Smith, who has…

Emotive language

Writer’s Knowledge:

Title as a question

Introduce reader to the argument and why you are debating the issue

To see argument from both sides
Persuasive Writing – Prompt Card
Language features:

Simple present tense

Focus mainly on general participants 
 Logical connectives – ‘this shows’ ‘however’ ‘because’

Moving from the general to the specific

Writer’s Knowledge:

Uses good reasons and evidence to convince your readers

Uses facts not just persuasive comments

Wishes to counter possible arguments

Tries to get the reader interested and on your side – appear reasonable

Uses strong, positive language

Short sentences can help give emphasis

Make the reader think that everyone else does this, agrees or that it will make them a better, happier person  
Draw the reader in – ‘at long last…. What you have been waiting for…’
Is informative, persuasive and friendly

Uses the HADAFOREST techniques
A picture that tugs at the heart strings can be more effective than a 1000 words
EXPLANATION TEXTS – Prompt Card

Purpose:

To explain how, why or the way things are

Structure:

General statement to introduce the topic
Information about the subject

A series of logical steps explaining how or why something works/happens

Steps continue until the explanation is complete

Language features:

Present tense

Time and sequence connectives: first, then, next, after a while, several months later, in early spring, eventually

Causal connectives: because, so, this causes

Writer’s knowledge:

Decide whether charts, pictures, tables, flow-charts will help to explain

Question titles are good
Organise the writing to explain

Add interesting information

Uses ‘you’

Glossary for technical language
Is it clear to anyone who knows nothing about the subject
